
 

Dear Parent/Carer 

HOLIDAY IN  TERM TIME 

You will be aware that until now, there has been provision for schools (at the discretion of their Head 
Teacher) to allow families to take up to ten school days holiday in term time.  At our school, as in many 
other schools, this arrangement has been subject to a minimum pupil attendance of 90% before authorised 
absence could be considered.  

The Government has now withdrawn this holiday in term time facility and the guidance from the DfE 
website now states that from 1 September 2013:- 

“The current law does not give any entitlement to parents to take their child on holiday during 

term time. Any application for leave must be in exceptional circumstances and the head 

teacher must be satisfied that the circumstances warrant the granting of leave”. 

This decision came about after the Government conducted a recent study called The Taylor Report (April 
2012) into reducing school absence.   The Taylor Report concluded that:-   

 “If children are taken away for a two week holiday every year and have an average number of days off 
for sickness and appointments, then by the time they leave at 16 they will have missed an entire year of 
their schooling.”   

Therefore, any parent considering their circumstances to be sufficiently exceptional to warrant an 

application for leave during term time from September 2013 should complete the new Request for 
Authorised Leave Form available from the school office and website. 

The school attendance policy clearly states that should a leave of absence be taken without prior 

authorisation, a Penalty Notice may be issued by the Local Authority.  The Penalty Notice is £60 per parent, 

per child if paid within 21 days and £120 per parent, per child if paid after this date but within 28 days.  

Failure to pay the Penalty Notice could result in the Local Authority starting legal proceedings against you 

for the offence of failing to ensure your child’s regular attendance at school. 

Alongside this, if your child is now absent for three days or more due to illness, their absence will only be 
authorised if you are able to provide evidence that medical staff were consulted.  For example an 
appointment card or prescription. 

It is also expected that all non-urgent appointments are made after school wherever possible, for example to 
attend doctors or dentist.  If your child needs to attend a medical appointment with a consultant or 
specialist, an appointment card/letter will need to be shown at the School Reception in order for the 
absence to be authorised. 

These changes are a Government initiative to improve attendance and ensure children are able to make 
progress and achieve well in school.  Your co-operation with these matters is greatly appreciated.  
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